
How to pay with Zelle 

Zelle is NOT a bank account, it is a transfer method between your bank account and other 
people’s bank accounts.  Because of this, each bank may configure the Zelle interface 
diAerently.  To pay the Montville Reunion with Zelle, you’ll need to go into your online bank 
account, open the Zelle interface, and enter our Zelle tag (montville76).   

For example, the Bank of America process requires the following steps the first time you 
send money to a new recipient: 

1. From your online account, open the Zelle interface. For Bank of America, you would 
select the Pay & Transfer tab, then choose the “Send money with Zelle” option. You 
should see a prompt that says “Who would you like to pay?” and little icons 
representing the people you’ve paid most recently. 

 
2. Under “Who would you like to pay?” enter the reunion Zelle tag “montville76”.  You 

don’t need the email or phone number, just the Zelle tag.  You will get a message 
that says “We couldn’t find this recipient” but don’t panic!  This just means you 
haven’t sent money to the reunion before and they couldn’t find it in your personal 
list of recipients.  You can continue with the payment to that Zelle tag anyway, and 
the system will display the reunion info for your confirmation before completing the 



transaction.  Go ahead and click Pay.

 
3. The next screen will display the reunion account in the “To” field, your own bank 

account info in the “From field”.  You’ll need to enter in the amount field for however 
many tickets you want at $95 each, then click Next.

 



4. The next screen asks when you want the payment to be sent.  You can type a date or 
click the little calendar icon to choose a date. Click Next when done. 

 
5. You get one last chance to confirm that everything looks ok – You can also add a 

message if you want, for example if you are bringing a spouse, you could put in his or 
her name as well as your own. Or not, it’s optional.  If you need to, you can click Edit 
to go back and change things.  If it all looks good, click Pay and you are done!   

 

 


